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IMNOJIOKEHHE

O IPUEMHOU KOMUCCHUU

Hacrosimee [lonoxxenue pa3paboraHo B cOOTBETCTBUM ¢ DenepanbHbIM
3akoHOM «O0 obpa3zoBanuu B Poccuiickoit @enepauuu» ot 29 nexadbps 2012 r. Ne
273 (¢ u3MeHeHUsIMU U aonosiHeHusiMu), [Ipukazom MuHHCTEPCTBA NPOCBELIEHUS
Poccuiickoii ®@enepanuu ot 02.09.2020 Ne 457 «OO0 yTBepXkICHHUM NOpPsIKA
npueMa Ha oO0ydeHue 1o o0Opa3oBaTeNbHbIM  NPOrpaMmaM  CPEIHEro
npodeccuoHanbHoro oobpazoBanus» (B pea. or 20.10.2022 r.), Ilpukazom
Munuctepcerpa [Ipocsemenus Poccuiickoi @enepaunu Ne 762 ot 24.08.2022 r.
«O06 yTBEp)KIEHUU MOPS/IKA OpPraHU3alUU U OCYILLECTBIEHUS 00pa30BaTEIbHOI
JEATENBHOCTU MO 00pa30BaTEIbHBIM MPOrPaMMaM CPeIHEro npopecCUuOHaIbHOIO
oOpa3oBanus», ¥YcraBom, IIpaBuiamu npuema Ha 2023-2024 y4eOHblit roa, MHbIMUA
nokanbHbiMH HOpMaTuBHbIMH akTamu AHO CIIO «YeueHckuit rymaHuTapHoO-
TEXHUYECKHI TeXHUKYM» (1anee TexHukym).

1. OBIIUE TTOJIOXEHW A
1.1. Hacrosiiuee IlonokeHue perinaMeHTHpPYET MOpPANOK paboThl MPUEMHOM
komuccud AHO CIIO «YeueHCKH I'yMaHUTApHO-TEXHUYECKUNA TEXHUKYM» B
2023- 2024yuyebHoM roay.
1.2. OcHOBHOI 3a/1a4€ii IPUEMHONH KOMUCCHH SIBISETCS 00eCIieueHre COOII0IeHUS
npaB rpaxaaH Ha oOpa3oBaHue, ycTaHOBIEHHbIX Konctutyumeir Poccuiickoi
®enepauuu, 3akoHozareabcTBOM Poccuiickoii  denepauuu, TIJIACHOCTH U
OTKPBITOCTH NMPOBEAEHUS BCEX MPOLEAYP NpHUEMA.
1.3. [lpuemnas xomuccuss TexHukyma CO3JAETCS €XKErOJHO C  LEIBIO
hopMUPOBaHUS KOHTHHIEHTA 00yyaromuxcs Bcex Gpopm o0yuenus He nozaHee |
MapTa TEeKyIUEero roja.




1.4. CocTaB npUueMHOU KOMUCCHH €KErO/IHO YTBEPMKIACTCS IPUKA30M JIUPEKTOpa
TexHuKyMa, KOTOPBIH ABJISETCA NMPEACeaaTeIEM NPUEMHON KOMHCCHH.

1.5. B coctaB npuemMHON KOMUCCHH BXOJAAT OTBETCTBEHHBIH CEKpETaph IPHEMHOMN
KOMUCCHUH, YJICHbI KOMUCCUHU.

2. [TOJIHOMOYMS U TTOPSJIOK JEATEJIbBHOCTU ITPUEMHOM
KOMHUCCHUH

2.1 IlpueMHass KOMHCCHSI B paMKax CBOEH KOMIIETEHLMH O0E€CneyuBaeT: MPHEM
JIOKYMEHTOB a0WUTYPHEHTOB, WX O(GOPMIEHHE W XPAHEHHUE, MEPENUCKYy I10
BOIIpOCaM npueMa, HHGOpMUpOBaHKE AOUTYPUEHTOB 00 YCIOBUSIX OCTYIJICHUS B
Texuuky™m, Ha nuil U 000011EHHE PE3YIbTATOB NPUEMA JOKYMEHTOB U 3aYMCICHUS
B TeXHHKYM, MOJATOTOBKY OTYETOB.
2.2 Ilpencenarens [ IpueMHONM KOMUCCHH: - PYKOBOJIUT AESATENBHOCTHIO [IpreMHoOM
KOMMCCHH, OCYULIECTBIISIET KOHTPOJb 3a €€ paboToi, - pyKOBOAUT pa3paboTKo
HOPMATUBHBIX JIOKYMEHTOB, PpErJaMEHTUPYIOIIUX JeATeNbHOCTh [IpreMHOM
KOMMCCHH, - HECET OTBETCTBEHHOCTb 3a COOJIIOJICHMEM TMpaBWil IpUEMa B
TeXHHUKYM M JIpyTruX HOPMATUBHBIX JOKYMEHTOB 10 (OPMHUPOBAHUIO KOHTUHI€HTA
oOyvarouuxcsi, - yTBepxaaer rpadpux paborsl IlpuemMHON KomHCCHM, -
pacripeienseT 00s13aHHOCTU MeX 1y WwieHaMu [IpueMHO# KoMuccuu.

2.3 OTBeTCcTBEHHBINH cekperapb [IpueMHON KOMHUCCHMH: - OpraHusyer padorty
MPUEMHOU KOMHCCHHU, JI€TIONPOU3BOJICTBO, a TAKXKE JIMUHBIN NPUEM MOCTYNAKOLIUX
U UX poauTeneil (3aKOHHBIX MPEACTABUTENEH), - TOTOBUT IMPOEKThbl NPHKA30B,
KacarolMecsi OPraHu3aluu 1 MPOBEACHUS TPUEMA, TOTOBUT IIPOEKTHI IOKYMEHTOB,
pernameHTupyromux padory IlpuemHol koMuccuM, - ydacTByeT B pa3paboTke
IUIaHa MEPONPUATUN MO OpraHu3aluu npueMa oOyyaroluXCcsi U €ro pealu3alluy,
OpraHM3yeT aruTalMOHHYH U MNpo(opHEHTALHOHHYK pabory Ilpuemuoi
KOMHMCCHM, - KOHTPOJUPYET O(DOPMIIEHHUE YUETHO-OTYETHON JAOKYMEHTAIMU M0
NpUeMy, PaBUIbHOCTb OQOPMIIECHHS JIMYHBIX €1 NOCTYAOLIHX.

2.4 Ynenn! [lpueMHON KOMHCCHU:

- paboTaroT MO PyKOBOACTBOM OTBETCTBEHHOT0 cekpeTaps [IpueMHo# komuccuu,
- YYacTBYIOT B 3acenaHusix IlpueMHOW KOMHUCCHH, - YyYacTBYIOT B MOATOTOBKE
OsiaHkoB JokymeHTauuu IlpuemHOl KoMuUCCUH, - OQOPMIISIOT HPOTOKOJIBI
3acenanuii [lpuemHol koMuccuu, - paszmeuiaroT uHGopmauuio [IpueMHoi
KoMHCCUHM Ha oduuuanbHoM caidite Komiemka 1 MHPOpMAUMOHHOM CTEHIE, -
0(OpMIISIOT TEKYLLYIO JOKYMEHTALMIO N0 aearenbHocTH [IpuemMHoi komuccuu, -
Y4acTBYIOT B CO0€CEOBAHUU C MOCTYNAIOLUIMMH. - IPOBOJAST KOHCYJIbTALUU C
NOCTYNAIIKUMU 110 BONPOCAM NOCTYIUIEHUSI B TEXHUKYM, - BElyT [IEPEIUCKY I10
BOMIpOCAM MpueMa, - OOECNEeYMBAET COXPAHHOCTh AOKyMEHTOB [IpuemHoit
KOMHUCCHH.

2.5 TlpuemHas komuccusi Ha opuiHaIbHOM calte TexHukyM U HHGOpPMALMOHHOM
CTEH/I€ 10 HaJyaja MpueMa JOKYMEHTOB Pa3MELLAET CIEAYIOLLYI0 HHPOPMALIHUIO:
2.5.1 He no3gunee 1 mapra:

- [IpaBuiia npuemMa B TeXHUKYM,

- yCJI0BUS IpHeMa Ha o0y4eHHUe Mo J0roBopam 00 OKa3aHUU IJIaTHBIX




00pa3oBaTeNbHBIX YCIIYT,

- mepeYeHb CHeHUaNbHOCTEN, MO KOTOpbIM TexHuKym OOBSBISET INpPHEM B
COOTBETCTBHH C JIMIICH3HEH Ha OCYLIECTBICHUE 00pa30BaTeIbHON AEATEILHOCTH B
TOM 4HcIie 1o popMam mosiyueHus 00pa3oBaHus (OUHasl, OYHO-3a04HAas, 3a04Has),
ypOoBHSI 00pa30BaHus, HEOOXOAUMOTO IS TIOCTYIUICHUS,

- HH(OPMALMIO O BO3MOXHOCTH IPHEMA 3asiBICHUI U HEOOXOAMMBIX JOKYMEHTOB,
peyCMOTPEHHBIX HacTosuMu [IpaBunamu, B 3J1EKTPOHHON BopMe,

- uH(pOPMAIHIO 0 HEOOXOAUMOCTH (OTCYTCTBUS HEOOXOAMMOCTH) MPOXOXKACHHS
MOCTYNAKLUIMMU MEIUIIUHCKOTO 0cMOTpa (00cIe10BaHus).

2.5.2 He no3auee 1 utoHs:

-00111€€ KOJIMYECTBO MECT ISl MPUEMa 10 KaX/10# CIEeLMaIbHOCTH, B TOM YHUCIIE 110
pa3MuHbBIM (hopmMam rosrydeHus: 0OpazoBaHus,

- oOpaserl 10roBopa O MPEeIOCTaBICHUHN TUIATHBIX 00pa30BaTEIbHBIX YCIYT 110
00pa3oBaTe/IbHBIM IPOrpaMMaM CPeIHEro MPOGECCHOHAIBHOIO 00pa3oBaHus, -
UH(POPMALIUIO O HATUYUU OOIIEIKUTHSI.

2. B nepuon npuema J0KyMEHTOB [IPUEMHAS] KOMUCCHS:

-KOHCYJIbTHPYET a0UTYPHEHTOB U UX POJAUTENCH (3aKOHHBIX NIPEACTABUTENIEH) 110
BOTIPOCAM MOCTYILJICHUS,

- OCYULIECTBJISIET MPUEM JOKYMEHTOB OT ITOCTYMAIOIIHUX, IPEIOCTABUBIINX HX:

1) nuyHo;

2) 4epes onepaTopoB MOYTOBON CBSI3U OOLIETO M0J1b30BaHK (110 1104TE);
3) B 2JIEKTPOHHOM (opMe (MOCPEACTBOM JIEKTPOHHOM 11OYTHI
-00111ee KOJIMUYECTBO MECT ISl MPUEMA N0 KaXI0M CIIELMATBHOCTH, B TOM YHCJIE 110
pa3u4HbIM (popMaM noaydeHus oOpa3oBaHus,

- oOpasell 10roBopa O MpeIoCTaBICHUH TUIATHBIX 00pa30BaTEIbHBIX YCIYT 110
00pa3oBaTeNbHBIM IPOrpaMMaM CPEIHEro MPoPEeCCHOHAIBLHOrO 00pa3oBaHus, -
UHPOPMALMIO O HATUYUU OOIIECKUTHS.
2.6 B nepuoa nprema JOKYMEHTOB IIPUEMHAST KOMUCCHS:
-KOHCYJIbTHPYET a0OMTYPUEHTOB U MX POJUTEEH (3aKOHHBIX MPEACTABUTENEH) MO
BOIIPOCAM IOCTYIIJICHHS,
- OCYILECTRBIISIET MPHUEM JIOKYMEHTOB OT MOCTYNAIOLIUX, IPEAOCTABUBLINX HX:

1) nuuHo;
2) uepe3 onepaTopoB MOYTOBOMN CBSI3U OOIIETO M0J1b30BaHUs (110 110YTE);
3) B 2JIEKTPOHHO# PopMme (MOCPEACTBOM IEKTPOHHOH 1104Thl TeXHUKyma HIiIH
JNEKTPOHHOK WHOOPMAIMOHHOW CHUCTEMbl TEXHHMKymMa, B TOM YHCIE C
MCMOJb30BaHHEM  (yHKIHOHANAa oduuHaIbHOro caWra TexHukyma B
MHOOPMALIMOHHO- TEIEKOMMYHHMKALIMOHHON ceTH «VHTepHeT», MM MHBIM
CIoco0OM ¢ UCIOJIb30BaHUEM UHPOPMALIMOHHO- TEIEKOMMYHUKALIMOHHOM CETH
«HTEpHETY).
- 00pabaThIBACT ¥ PETUCTPUPYET JOKYMEHTBI B COOTBETCTBYIOLIEM XKy PHAJIE 1
BBIJIACT PACMUCKY O IPUEME JOKYMEHTOB,
- IpU HEOOXOAUMOCTH 00paIAETCsl B COOTBETCTBYIOILUE IOCY 1apCTBEHHBIE
(MyHHUUHMINIAIbHBIE) OpPraHbl U OPraHU3allM¥ C LEIbI MOATBEPKIACHHS
JIOCTOBEPHOCTH JJOKYMEHTOB, MPEAOCTABISIEMBIX OCTY AKOLUMHU,
- 3HAKOMHUT TMOCTYMAIOIIUX C TMEPEeYHEM peai3yeMbIX 00pa30BaTe/IbHBIX
porpaMMm M MX coaepkanuem, ¢ [IpaBunamu npuema, Konue Ycrasa u ApyruMu
JOKYMEHTaMH, PpEerJaMEHTUPYIOIIMMU  OPraHU3alUI0 U OCYILECTBIICHHE




o0pa3oBaTelibHO# JeSITeIbHOCTH, C aTO! NPEAOCTABIICHHS OPUTHHATIA IOKYMEHTA
00 oOpa3zoBaHuu U (WiIK) KBaTH(UKALKK,

- BO3BPAIIACT JOKYMEHTBI MOCTYTAIOLIEMY B CJIy4ae NPEI0CTaBICHUS 3asBICHHUS,
COJIepXKallero He BCe CBe/eHMs, NnpenycMoTpeHHble [IpaBuiiamu nmpuema, Wiu
CBEJEHWS, HE  COOTBETCTBYIOIME AeicTBUTENbHOCTH.  [locTynaromue,
IPEIOCTABMBIIKE B MPUEMHYI0 KOMHCCHIO 3aBEJIOMO IO/JIO0XHbBIE HOKYMEHTHI,
HECYT OTBETCTBEHHOCTb, MPEAYCMOTPEHHYHO 3aKOHOAATENbCTBOM PoOCCHICKOM
Oenepauuy;

-pasmeniaer Ha o¢uuManbHOM caiite TexHuKymMa CBEIEHHS O KOJHYECTBE
MOJAHHBIX 3asBJIEHUH 1O KaKIOW CIEUUAIBHOCTH C BblAEICHUEM (QopM
noJsiyueHust 00pazoBaHus (OUHasl, OYHO-3a04Hasl, 3204Has),

- oOecrieunBaeT PyHKIMOHUPOBAHUE CIIEIHATIbHBIX TENE()OHHBIX JIMHUH U pa3ziena
Ha opuuHMaIbHOM caiiTe TeXHuKyMa sl OTBETOB Ha OOpallICHUS, CBA3aHHBIE C
IpUEMOM B TE€XHUKYM,

- IPOBEPSIET MOJHOTY KOMIUIEKTa JOKYMEHTOB M (POPMUPYET JMYHOE IEI0, B
KOTOPOM XPaHSATCS BCE CAaHHBIE JOKYMEHTBI, - OpraHu3yeT BO3BpAT OpUIHHalIa
JIOKyMeHTa 00 00pa3oBaHuu ¥ (MJIK) KBATMPUKALUUH ¥ JAPYyTHE JOKYMEHTBI 110

[TMCbMCHHOMY 3asIBJICHHIO NMOCTYMNAKOIIETro B TCYCHUE CIICAYIOLICTO pa60qero JAHS
I1OCJIC MOJa4YH 3asiBJICHUS.

3. JOKYMEHTALIUS IPUEMHOM KOMUCCHHU

3.1 Jlns paboThl MPUEMHON KOMUCCHUHU TOTOBUTCS CIEAYIOIIAs JOKYMEHTALIMS:
3.1.1 bnanku 3asBnenuit 0 npueme B Texnukym. @opma 3asBiIeHUHI O IpUEME B
0053aTeIbHOM TOPSIKE MPEIyCMATPUBACT HAJIUYUE CIECAYIOIIMX CBEICHUH O
NOCTYNAOIIEM:

- (haMHITHSI, KM, OTYECTBO (TOC/IEIHEE PU HATTMYHH)

- JlaTa pOXKIACHHUS,

- PEKBU3UTHI JIOKYMEHTA, YJA0CTOBEPSIOILETr0 JINYHOCTD NIOCTYNAKOLIETO0, KOTaa U

KEM JIOKYMEHT BbI/J1aH,

- CBEJIEHHS O TIPEIbIIYIIEM YPOBHE 00pa3oBaHHs U JOKyMEHTE 00 00pa3oBaHuH,
€ro MOATBEPKAAIOIIEM,

- KOJI 1 HAUMEHOBAHUE CIELUATBHOCTH, /7151 00yUYEHHS 110 KOTOPOH OH MOCTYIIAeT
¥ opMbI NOJTyUEHUs 0Opa30BaHMs,

- HyK/1aéMOCTb B MPEIOCTABICHUH OOLIEIKUTHUS.

B ¢opme 3asBieHHs HEOOXOOUMO MPEAyCMOTPETH (PUKCHPOBAHHE CIIELYIOIIUX
(bakToB (3a MOAMKUCHIO NMOCTYNAOUIETO):
- O3HAKOMJICHHE (B TOM YHKCIIE Yepe3 HHPOPMALIMOHHBIE CHCTEMBI OOLIETO

I0JIb30BAHMS ) C KOITMSIMH JIMIIEH3WU HA OCYILECTBIEHUE 00pa30oBaTelbHOM
JIEATEIbHOCTH W CBHUIETENIBCTBA O TOCYJApCTBEHHON AaKKpeIuTalud H
[IPUIIOKEHUH,

- MOJIy4YEHHE CPeHEro NpodecCHOHABHOr0 00pa30BaHHUs BIIEPBLIE,

- 03HaKkoMiicHHe (B TOM 4YHClIe uepe3 WH()OPMAIMOHHBIE CHCTEMbI OOLIEro
MOJIb30BAHUS) C AATOM MPEIOCTABICHUSI OpPUTrMHAIA JOKYMEHTa 00 00pa3oBaHuuy, -
coriacue Ha 00paboTKy MEPCOHAIIbHBIX JAHHBIX.

3.1.2 XypHan perucrpanuu J0KyMEHTOB NMOCTynaromux. 2KypHai perucTpalyu
JIOKYMEHTOB SIBJIICTCSI OCHOBHBIM JOKYMEHTOM, OTP@XAKIIUM CBEIEHHUS O




MOCTYNAIOMIUX ¢ MOMEHTa MOJayd JOKYMEHTOB [0 3a4MCIEHHs B (opme
3asBJIEHHS] HEOOXOIMMO MPELYyCMOTPETh GUKCUPOBAHUE CIEAYIOMUX (HAKTOB (3a
MOIIKCHIO MOCTYMAOILET0):

- 03HaKoOMJIeHHE (B TOM YKcIie Yepe3 HHHOPMAIIMOHHBIE CHCTEMBI 0OIIEro
110JIb30BAHMS ) C KOITUSIMU JIMIICH3UU HA OCYLIECTBICHUE 00pa30BaTENbHOM
JEATEILHOCTH M CBHJIETEJIBCTBA O TOCY/JIAPCTBEHHOH aKKpEeIUTalUu H
[IPUIIOXKEHUH,

- IOJIyYEHHE  CpeIHero npodecCHOHAIBHOrO 00pa3soBaHUs  BIEPBBIE, -
O3HaKOMJIEHHE (B TOM 4HCIE 4epe3 HHPOPMALMOHHBIE CHUCTEMBI OOLIErO
[10JIb30BAHMS) C IaTOM MPEIOCTABIEHHS OPUTHHAIA JOKYMEHTa 00 00pa30BaHNH,
- corjiacue Ha 00pabOTKy NEPCOHAIBHBIX JaHHBIX.

3.1.2 XXypHai perucTpanuu J0KyMEHTOB MOCTyNaromuX. XXypHan perucrpaimu
JIOKYMEHTOB SIBJISIETCS OCHOBHBIM JIOKYMEHTOM, OTPaXarOUIMM CBEICHHS O
MOCTYMAKOMIMX ¢ MOMEHTA MOaYu JOKYMEHTOB /10 3a4MClicHHs] B TeXHUKYM WK

BO3Bpara JOKyMEHTOB. B perucTpaiinoHHOM XypHasle (PUKCUPYIOTCS CIIELYIOIINE
CBEIICHUS O MOCTYMAIOLIEM:

- HOMEp 10r0BOpAa,

- laTa NMOCTYIUIEHUs U 0QOPMIICHUS JIMYHOTO JEea,

-(haMuJIHSI, HMSI, OTYECTBO (TIOCIIEAHEE IPH HAJTMYHH),

- CIICIMATIBHOCTD, HOMEP yueOHOM rpynisl,

- hopma oOyuenus,

- IEPEYEHB MPUHATHIX OT IOCTYMAOLIErO JOKYMEHTOB,

- cBe/IeHHs O 3aurciieHnd B TeXHUKyM (J1aTa U HOMep MpHKa3a O 3a4UCIICHHUH), -
MOAIKCH JIKUI[A, CO3/IABIIEr0 JUYHOE /110, MOANUCH JIMLA, 0Ty YUBIIETO JUYHOE
JIEJIO Ha XPaHEHHUE.

3.1.3 Bianku I0roBOPOB O MPEIOCTABICHUH TUIATHBIX 00Pa30BaTENbHBIX YCIYT 10O
00pa30BaTeIbHBIM MPOTrPaMMaM CpeHEro MPOPECCHOHATBHOTO 00pa30BaHHUS.
3.1.4 bnanku pacnucok O NpuemMe J0KyMEHTOB.

4. OTBETCTBEHHOCTbH IPUEMHO KOMUCCHUH

4.1 Ilpencenarenb NPUEMHONU KOMUCCHH, BCE WICHBI H OTBETCTBEHHBIN CEKpETaph
MPUEMHOM KOMUCCUU HECYT OTBETCTBEHHOCTS 34:

- BBINIOJIHEHHE YCTAHOBJIGHHOTO TUIaHa npuema, codimonenue Ilpasun npuema u
JPYTUX HOPMATUBHBIX IOKYMEHTOB,

- cobmoaeHre TpeOoBaHmii 3akoHoiaTenbcTBa PP B 001aCTH NEPCOHANIBHBIX
JAHHBIX TPH OCYUIECTBICHUU TMepeaadd, oOpabOTKM M MpeloCTaBICHUU
MOJIyYE€HHBIX B CBSI3U C NpUEeMOM B TEeXHHUKYM IE€PCOHAIBHBIX HAHHBIX
MOCTYMAIOLIMX- COXPAHHOCTh JOKYMEHTOB, NEPEJAHHBIX MOCTYNALIIKMMU TPH
npueme B AHO CI1O «YeueHckuii ryMaHUTapHO-TEXHUYECKUH TEXHUKY M.

5. OTYETHOCTb IPUEMHOM KOMUCCHUH

5.1 PaGota npueMHON KOMHCCUH 3aBEPILIAETCS OTYETOM 00 UTOTrAX NpUema.
5.2 B kauecTBe OTYETHBIX JIOKYMEHTOB [P MPOBEPKE pabOThl IPUEMHOM
KOMMCCHH BBICTYIIAIOT:

- IpHKa3 00 YTBEPXKJICHUU COCTABA IPUEMHON KOMUCCHH,




- paBUJIa IpueMa B TEXHUKYM,

- Ky pHaJIbl PETUCTPALIMK JOKYMEHTOB MOCTYIAIOLIKX,

- MMPOTOKOJIbI 3aCEAAHUH TPUEMHON KOMHCCHH,

- IMYHBIE JeJ1a MOCTY MAIOIIHX,

- BHecenue Beekt nadopmaiu B nporpammy «®UC I'MA u npuema»

- npukasel 0 3auucienuu B coctaB oOywarommuxcs AHO CIIO «YeueHckwuii
rYMaHUTAPHO-TEXHUYECKUN TEXHUKY M.




